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Janitorial Services LIFT Community Action RFP 2025

1. INTRODUCTION

LIFT Community Action Agency ("LIFT CA" or "LIFT") is issuing this Request for Proposals
("RFP") to solicit responses from individuals or firms interested in providing professional,
customer-focused janitorial services with the necessary internal resources and experience in
servicing clients similar in size and needs to LIFT.

LIFT CA may award to one or multiple contractors. Contractors are not required to submit for
each location. Contractors may compete for only those locations they choose. LIFT CA reserves
the right to reject any or all proposals.

2. COMPANY OVERVIEW

LIFT Community Action, formally known as Little Dixie Community Action Agency, was
incorporated as a Nonprofit Organization on April 4th, 1968. The agency’s purpose as stated in
its original Articles of Incorporation was “To assist in developing, executing, and coordinating
plans and the programs authorized under the Economic Opportunity Act of 1964 and
subsequent amendments which may be made to that act, and other Federal, State, and Local
laws and programs which will tend to alleviate and eradicate poverty within the area of operation
of this agency, exclusively for charitable purposes.”

Our Mission: To improve the lives of low-income individuals and families through
service and collaboration leading to self-sufficiency.

Our Vision: To Free Generations of People from Poverty

Our Core Values:
Compassion; Honesty; Optimism; Integrity; Community; Empowerment;
and Stewardship:

LIFT has approximately 300 employees and is overseen by a Board of Directors with 29
members.

3. OFFICE LOCATIONS

LIFT’s operations are located, primarily in Choctaw, McCurtain, and Pushmataha Counties of
Oklahoma, with administrative headquarters at 209 N 4" Street, Hugo, Oklahoma.

Please see Attachment 2 for information on each location.
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4. Question and Answer Period

If additional information is needed for the Contractor to adequately provide a proposal for the
services required, LIFT encourages Applicants to request additional information as part of the
Question and Answer period. To assist contractors interested in submitting proposals, LIFT will
conduct Pre-Proposal Tours by appointment through February 28, 3:00 P.M. We require
contractors to visit at minimum one location listed. Price adjustments will not be made for sites
not visited prior to submission. Contractors are responsible for their own transportation for the
tour and are advised to visit additional facilities not covered by the tour on their own.

To Schedule a Pre-Proposal Tour:

Contact: Alli McDaniel or Kinsey Cox (580) 326-3351 or email CleaningRFP@liftcaorg

Questions must be submitted by electronic mail to cleaninarfp@liftca.org with the
following Subject Line: "Cleaning RFP Questions". Responses to all questions
received will be communicated directly back to each Contractor.

5. ESTIMATED BUDGET
The estimated budget for the janitorial work ranges from $100,000 to $150,000 annually.

e Services are to be bid by completion of the cleaning, instead of an hourly rate.

6. SERVICES REQUIRED

The Scope of Work is expected to include, but not be limited to, the tasks identified in this RFP.
Attachment 3 contains a detailed list of the mandatory janitorial tasks, the frequency of each
task, and the location of the facility.

The services required at this time are subject to change, there is no guarantee that this shall
continue over the duration of the contract. LIFT reserves the right to add, modify, or delete tasks
and facilities as necessary.

Services are being procured for the period of one year with an optional mutual renewal of up to
two additional years.
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7. BASIC REQUIREMENTS
Equipment, Supplies, and Materials:

The contractor shall furnish all necessary equipment, materials, and supplies required in
performing the janitorial tasks, including specialty cleaning.

LIFT shall provide products and supplies for restocking and upkeep of facilities. This includes
but is not limited to paper products, trash bags, soap, and dispensers.

Insurance:

The Contractor must provide a certificate of insurance evidencing a muminum of $50,000.00
commercial general liability insurance in the form of a Certificate of General Liability as well as
Worker's Compensation Insurance or provide a certificate of exemption.

Background Checks:

Background checks shall be required for all staff working in LIFT facilities. LIFT will provide
one background check for the contractor. The contractor is responsible for the cost of any
additional background checks needed for their employees.

Federal, State, and Local Compliance:

The Contractor shall comply with all applicable federal, state, and local laws, rules, and
regulations affecting its performance. The Contractor shall comply with the applicable
provisions of the Federal Occupational Safety and Health Administration (OSHA). The
Contractor shall comply with OSHA Enforcement of Procedures for Occupational Exposure
to Blood Borne Pathogens Standard (CFR 1910.1030). The Contractor shall certify that it
has complied and shall continue to comply during the duration of this contract, with the
United States Immigration and Control Act of 1986 in that every employee of the
Contractor is eligible for employment in the United States.

The Contractor must be in good standing and not included on any exclusions or
disbarment list for the Federal, State, or Local government or LIFT CA.

8. Submittal Requirements

Proposals may be submitted in PDF format to cleaningrfp@liftca.org or a hard copy to LIFT
Administrative Office 209 N 4t Street, Hugo, OK 74743. All e-mail respondents will receive an
email confirmation within the next business day that their submittal has been received.
Questions via phone shall not be accepted, all questions must be submitted in writing.

The following documentation shall be included in your proposal:
e Company History
o Years in business

o Number of staff, and length of employment
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e References
o List at least three current or within the past three years, janitorial contracts

o Provide a point of contact and telephone number or e-mail address for
each reference.

e Supplies and Equipment

o Complete list of chemicals and other cleaning supplies to be used,
identifying any “Green” or Eco-Friendly Products.

e Quality Assurance Program

o Include your company’s process for tracking and investigating complaints
and include your resolution process.

e Work Plan/Schedule (Attachment 5)

o A work plan or schedule for each facility for which the contractor is
submitting a proposal.

o Include the number of staff for each facility, and the estimated total
number of hours to complete the tasks.

o Please include any additional or special services the contractor would
recommend for the location.

9. Evaluation
The following criteria shall be used to evaluate each proposal:
Cost — 40 Points
Experience, Qualifications, and References — 40 Points

Work Plan — 20 Points

The goal of this RFP is to select and enter into an agreement with the Contractor(s) that will
provide the best value for the Services to achieve LIFT goals. LIFT CA reserves the right to
consider such other relevant factors as it deems appropriate to obtain the “best value”.
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10. Application and Submission

Contractors are cautioned to read this RFP carefully and to conform to its requirements. Failure
to comply with the requirements of this RFP may serve as grounds for rejection of an
application.

Step 1. RFP issued, published, and sent to any known contractors.

Step 2: Question and Answer Period: LIFT will allow contractors to submit guestions regarding
LIFT’s business, locations, and related matters to address specific questions. Because these
questions and their answers will be specific to each contractor’s proposal they will not be
publicly posted. However, LIFT reserves the right to share additional information with all
contractors as it deems appropriate.

Step 3: Proposal Submission Procedure

All applications must be submitted in writing or emailed to cleaningRFP@liftca.org

11. Required Submissions

All Applications must include the items listed below:

[] Application Cover Sheet (Attachment 1)

—

N Application, which shall include:
Company Info/Staff Team

e How is your company/staff team structured? Please include a brief history of the
company and/or staff including any experience or credentials.

e Who will be the primary representative and the day-to-day contact(s) for the
account?

References

e Provide at least (3) references, including name, contact person, and phone
number/email address.

[ ] Consumable Products and Supplies List

[ ] Location Pricing (Attachment 4)
Pricing should be submitted by completion of the clean, not per hour rates.

[] work Plan (Attachment 5)
Special Services Pricing

[ 1 W-9, Proof of Workers Compensation, and Liability Insurance
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[] Required Affidavits and Certifications (Attachment 6)

Applications must be delivered as follows:
Hardcopy applications must be submitted to-
LIFT Community Action Agency

Attn: Cleaning RFP

209 N 4" Street
Hugo, OK 74743

Electronic version must be submitted to- cleaningrfp@Liftca.org

12. Application Timeframe

The application process will proceed according to the following schedule. The target dates are
subject to change. Therefore, Contractors are encouraged to check LIFT CA’s website
frequently for updates to the schedule.

Task Date:

RFP Released: Extension February 5, 2025

Question & Answer Time February 28, 2025 - 3:00 p.m.
RFP Proposals Due March 5, 2025 - 3:00 p.m.
Notification of Award March 7, 2025

13. General Conditions

e If an application fails to meet any material terms, conditions, requirements, or procedures,
it may be deemed unresponsive and disqualified. The LIFT CA reserves the right to
waive omissions or irregularities that it determines to be not material.

e This RFP, as may be amended from time to time by LIFT CA, does not commit LIFT CA
to select any firm(s), award any contracts for services pursuant to this RFP, or pay any
costs incurred in responding to this RFP. LIFT CA reservesthe right, in its sole
discretion, to withdraw the RFP, to engage in preliminary discussions with prospective
Applicants, to accept or reject any or all applications received, to request supplemental
or clarifying information, to negotiate with any or all qualified Contractors, and to request
modifications to Applications in accordance with negotiations, all to the same extent as if
this were a Request for Information.
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e On matters related solely to this RFP that arise prior to an award decision by the LIFT
CA, Applicants shall limit communications with the LIFT CA to the Procurement Team
Leader and such other individuals as the LIFT CA may designate from time to time. No
other LIFT CA employee or representative is authorized to provide any information or
respond to any questions or inquiries concerning this RFP. Applicants may contact the
Procurement Team Leader for this RFP in the event this RFP is incomplete.

e The LIFT CA may provide reasonable accommodations, including the provision of
materials in an alternative format, for Applicants with disabilities or other hardships.
Contractors requiring accommodation shall submit requests in writing, with supporting
documentation justifying the accommodation, to the Procurement Team Leader. The
LIFT CA reserves the right to grant or reject any request for accommodation.

e The contractor’s application shall be treated by the LIFT CA as an accurate statement of
the Contractor’s capabilities and experience. Should any statement asserted by
Contractor prove to be inaccurate or inconsistent with the foregoing, such inaccuracy or
inconsistency shall constitute sufficient cause for LIFT CA in its sole discretion to reject
the Application and/or terminate of any resulting Agreement.

e Costs that are not specifically identified in the Applicant’s response and/or not specifically
accepted by LIFT CA as part of the Agreement will not be compensated under any
contract awarded according to this RFP.

e Submitted responses must be valid in all respects for a minimum period of sixty (60)
days after the deadline for submission.

e LIFT CA's prior approval is required for any subcontracted services under any
Agreement entered into as a result of this RFP. The selected Applicant will take all
appropriate steps to assure that minority firms, women'’s business enterprises, and labor
surplus area firms are used when possible. The selected Contractor is responsible for
the satisfactory performance and adequate oversight of its subcontractors.
Subcontractors are required to meet the same requirements and are held to the same
reimbursable cost standards as the selected Contractor.

e Any and all responses, Applications, data, materials, information, and documentation
submitted to LIFT CA in response to this RFP shall become LIFT CA'’s property and shall
be subject to public disclosure. As a public entity, the LIFT CA is subject to the
Oklahoma Public Records Law. There are very limited and narrow exceptions to
disclosure under the Public Records Law. If a Contractor wishes to have the LIFT CA
treat certain information or documentation as confidential, the Applicant must submit a
written request in conjunction with their RFP proposal. The request must precisely
identify the information and/or documentation that is the subject of the request and shall
clearly label the relevant information and/or documentation as “CONFIDENTIAL" in the
RFP Application.

e LIFT expects all its subcontractors, suppliers, and vendors to comply with all of their
applicable obligations under Executive Order 11246, Section 503 of the Rehabilitation
Act of 1973, Vietnam Era Veterans' Readjustment Assistance Act of 1974, as amended,
38 U.S.C. § 4212 or any other law requiring equal opportunity for disabled persons, and
other protected veterans. Further, the equal employment opportunity clauses set forth in
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41 CFR § 60-1.4(a), 41 CFR 60-300.5(a) and 41 CFR § 60-741.5(a) are hereby
incorporated by reference into all of the transactions between our companies. LIFT
encourages all minority and women-owned businesses to apply.

e Protest must be made in writing to the LCAA Administration Office with the attention to
the Executive Director.

14. Posting of Modifications/Addenda to RFP

This RFP has been distributed electronically using the LIFT CA website. If the LIFT CA
determines that it is necessary to revise any part of this RFP, or if additional data is necessary
to clarify any of its provisions, an addendum will be posted to the website. It is the responsibility
of each potential Contractor to check the LIFT CA website for any addenda or modifications to
the RFP. The LIFT CA accepts no liability and will provide no accommodation to Applicants who
submit a response based on an out-of-date RFP.

15. Posting of Modifications/Addenda to RFP

Either party can terminate the contract without cause by giving a 30-day written notice: mailed,
emailed or personally delivered to the other party, at any time during the year.

LIFT may terminate this agreement for cause upon fifteen (15) days written notice: mailed,
emailed or personally delivered to the other party, and the notified party’s failure to cure or
correct the cause of the termination notice, to the reasonable satisfaction of the party giving
such notice, within fifteen (15) days of the receipt of said notice. Upon receipt of the notice of
termination, neither party shall incur additional obligations under any provision of this agreement
without the prior written consent of the other.

LIFT will reimburse contractor for any agreed upon work completed ay the time of termination.
LIFT will not be responsible for any work not completed at the time of termination.

Page 8 of 8



Attachment 1



Cleaning RFP 2025

LIFT Community Action

Application Cover Sheet

Attachment 1

Name of Applicant

Mailing Address

City/Town

State

Zip Code

Telephone

Fax

Cell Phone

Primary Contact for Clarification

Primary Contact E-mail Address

Authorized Signatory

Authorized Signatory E-mail Address

Company History:

Employment:

ATTACHMENT - 1
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LIFT Community Action

Attachment 1

Staff Name

Job Title

Other Info

Reference 1:

Company Name:

Contact Person:

Email/Phone:

Reference 2:

Company Name:

Contact Person:

Email/Phone:

Reference 3:

Company Name:

Contact Person:

Email/Phone:

Equipment and Supply List

ATTACHMENT - 1
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Please note any “Green” or Eco Friendly Products.

ATTACHMENT -1
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Lift Community Action Agency Attachment 3

Federal Building

209 N 4* Street, Hugo Monday — Friday 8:00 AM — 4:00 PM
Weekly
It Floor

L]

Dust all offices

Vacuum/Sweep/Mop

Clean kitchen/breakroom and refill supplies

Clean bathrooms and refill dispensers/supplies (toilet paper, soap, etc.)
Clean lobby

Empty all trash cans and clean

Take trash to the dumpster

Clean Elevator

Clean windows, windowsills, and blinds

29 Floor

L]

Dust all offices

Vacuum/Sweep/Mop

Clean kitchen/breakroom and refill supplies

Clean conference room, polish table, and clean chairs

Clean bathrooms and refill dispensers/supplies (toilet paper, soap, etc.)
Empty all trash cans and clean

Take trash to the dumpster

Clean windows, sills, and blinds

Clean stairwells (inside and outdoor)

Post Office Area Monday — Friday 9:00 AM — 2:00 PM

Daily

Clean/Dust lobby including entryways, glass doors, and rugs

Clean all floors, tables, doors, and lights

Clean bathrooms and refill dispensers/supplies (toilet paper, soap, etc.)
Clean breakroom, including outside of refrigerator and microwave.
Clean/Dust workstations and counters

Sweep and mop all floors

Vacuum and clean rugs and or carpet areas

Empty trash cans and clean

Take trash to the dumpster
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e Pick up litter, inside and outside
e Sweep dock and back porch area
e Clean/Sweep sidewalks and parking lot area as needed

Weekly
e Spray and buff all resilient floors

e Clean sidewalks
e Clean/Dust mailbox faces in the lobby
e Clean/Dust all blinds, windows, windowsills

All Areas
Monthly
e (Clean office furniture
e Spotclean walls
e Sweep/Mop or Vacuum any floors not done during weekly duties
e Wipe down all bathroom surfaces including partitions
e Spotclean carpets

Twice a Year

e Wash all interior and exterior windows and other glass surfaces
e Strip and apply finish to all resilient floors

e (Clean all blinds and wash as needed

e (Clean all light fixtures

e Clean all heat and air vents

e Shampoo carpets

Special Surface Disinfection

Extra services are utilized to preventthe spread of germs and decrease the risk of infection from surfaces
by disinfecting high-touch surfaces. Including but not limited to doors, tables, handles, light switches,
stair rails, and countertops with extra attention paid to restrooms and common areas.
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Other Locations Monday — Friday 8:00 AM - 4:00 PM

Weekly
e Dustall offices
e Vacuum/Sweep/Mop
e Clean kitchen/breakroom and refill supplies
e Clean bathrooms and refill dispensers/supplies (toilet paper, soap, etc)
e Clean lobby and hallway areas
e Empty all trash cans and clean
e Take trash to the dumpster
e Clean doors, windows, windowsills, and blinds

e Clean meeting/break room(s) including tables and chairs

Monthly
e Clean office furniture
e Spotclean walls
e Mop orvacuum all floors
e Wipe down all bathroom surfaces including partitions
e Spot clean carpets

Twice a Year

e Wash all interior and exterior windows and other glass surfaces
e Strip and apply finish to bathroom floors

e Clean all blinds and wash as needed

e Clean all light fixtures

e Clean all heat and air vents

e Shampoo carpets

Special Surface Disinfection

Extra services are utilized to prevent the spread of germs and decrease the risk of infection from surfaces
by disinfecting high-touch surfaces. Including but not limited to doors, tables, handles, light switches,
stair rails, and countertops with extra attention paid to restrooms and common areas.



Attachment 4



LIFT Community Action Cleaning RFP 2025
4 WO rk Plan Hugo Federal Building

Contractor Name:

o Schedule Availability
Hugo Federal Building

209 N 4th Street # of

# of Hours Days Times
Employees

Administration

1st Floor

2nd Floor

Post Office

Daily
M-T-W-Th-F

Info on Special Services (if available):

Attachment 4 Contractor's Initials:




Cleaning RFP 2025

LIFT Community Action Work Plan

Contractor Name:

Schedule Availability

Other Hugo Locations
# of

# of Hours Days Times
Employees

HS Admin

HS Event Center

E Street

Hugo HOC

Transit Breakroom

Transit Office

Youth Build

Building 4

Building 2

Terry Hill Office

Terry Hill Laundry room

Info on Special Services (if available):

Attachment 5 Contractor's Initials:




LIFT Community Action Cleaning RFP 2025
Y Work Plan Other Locations

Contractor Name:

Schedule Availability

Other Locations
# of

# of Hours Days Times
Employees

Antlers HOC

Antlers Transit

Info on Special Services (if available):

Attachment 4 Contractor's Initials:
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CERTIFICATION REGARDING DEBARMENT/SUSPENSION

CERTIFICATION REGARDING DEBARMENT, SUSPENSION INELIGIBILITY, AND
VOLUNTARY EXCLUSION—LOWER-TIER COVERED TRANSACTIONS

This certification is required by the regulations implementing Executive Order 12549 and 12689,
Debarment and Suspension, Title 2 CFR §180, as adopted and modified by USDA regulation at 2
CFR §417, Responsibilities of Participants Regarding Transactions.

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE.)

1. The prospective lower-tier participant certifies, by submission of this proposal, that neither it
nor its principals is presently debarred, suspended, proposed for debarment, declared ineligi-
ble, or voluntarily excluded from participation in this transaction by any federal department
or agency.

2. Where the prospective lower-tier participant is unable to certify to any of the statements in
this certification, such prospective participant shall attach an explanation to this proposal.

Institution Name

Name(s) and Title(s) of Authorized Representative(s)

Name of Institution Official Title of Official

Signature Date
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INSTRUCTIONS FOR CERTIFICATION REGARDING DEBARMENT/
SUSPENSION

1. By signing and submitting this form, the prospective lower-tier participant is providing the
certification set out on the reverse side in accordance with these instructions.

2. The certification in this clause is a material representation of fact upon which reliance was placed
when this transaction was entered into. If it is later determined that the prospective lower-tier
participant knowingly rendered an erroneous certification, in addition to other remedies available
to the federal government, the department or agency with which this transaction originated may
pursue available remedies, including suspension and/or debarment.

3. The prospective lower-tier participant shall provide immediate written notice to the person to
which this proposal is submitted if at any time the prospective lower-tier participant learns that
its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

4. The terms covered transaction, debarred, suspended, ineligible, lower-tier covered transaction,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded,
as used in this clause, have the meanings set out in the Definitions and Coverage sections of
rules implementing Executive Order 12549. You may contact the person to which this proposal
is submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower-tier participant agrees by submitting this form that, should the proposed
covered transaction be entered into, it shall not knowingly enter into any lower-tier covered
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded
from participation in this covered transaction, unless authorized by the department or agency
with which the transaction originated.

6. The prospective lower-tier participant further agrees by submitting this form that it will include
this clause titled Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary
Exclusion—Lower-Tier Covered Transactions, without modification, in all lower-tier covered
transactions and in all solicitations for lower-tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant
in a lower-tier covered transaction that is not debarred, suspended, ineligible, or voluntarily
excluded from the covered transaction, unless it knows that the certification is erroneous. A
participant may decide the method and frequency by which it determines the eligibility of its
principals. Each participant may, but is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith that certification required by this clause. The knowledge
and information of a participant is not required to exceed that which is normally possessed by
a prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a
covered transaction knowingly enters into a lower-tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the federal government, the department or agency with
which this transaction originated may pursue available remedies, including suspension and/or
debarment.
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NONKICKBACK AFFIDAVIT FORM

STATE OF OKLAHOMA )
) SS
COUNTY OF )

The undersigned (architect, contractor, supplier, or engineer), of lawful age, being first duly sworn, on
oath says that this contract (purchase order) is true and correct. Affiant further states that the (work,
services, or materials) will be (completed or supplied) in accordance with the plans, specifications,
orders, or requests furnished the affiant. Affiant further states that he or she has made no payment,
directly or indirectly, to any elected official, officer, or employee of the SFA or technology center
SFA, of money or any other thing of value to obtain or procure the contract or purchase order.

(Contractor, Supplier, Engineer, or Architect)

Vendor/Company Name

Attested to before me this day of

Notary Public (or Clerk or Judge)

My Commission Expires:
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CERTIFICATION REGARDING LOBBYING

Applicable to Grants, Subgrants, Cooperative Agreements, and Contracts
Exceeding $100,000 in Federal Funds

Submission of this certification is a prerequisite for making or entering into this transaction and is
imposed by Section 1352, Title 31, U.S. Code. This certification is a material representation of fact
upon which reliance was placed when this transaction was made or entered into. Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $150,000 for each such failure.

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No federally appropriated funds have been paid or will be paid by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of any agency,
a Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of a federal contract, the making of a federal grant,
the making of a federal loan, the entering into a cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of a federal contract, grant, loan, or
cooperative agreement.

2. Ifany funds other than federally appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this federal grant or cooperative agreement, the undersigned shall complete
and submit Standard Form-LLL, Disclosure Form to Report Lobbying, in accordance with its
instructions.

3. The undersigned shall require that the language of this certification be included in the award
documents for all covered subawards exceeding $100,000 in federal funds at all appropriate
tiers and that all subrecipients shall certify and disclose accordingly.

Name/Address of Organization

Name/Title of Submitting Official

Signature Date
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STANDARD FORM-LLL

DISCLOSURE OF LOBBYING ACTIVITIES
APPROVED BY OMB
COMPLETE THIS FORM TO DISCLOSE LOBBYING ACTIVITIES PURSUANT
TO 31 U.S.C. 1352
(SEE REVERSE FOR PUBLIC DISCLOSURE)

1. Type of Federal Action:

[ a. Contract

[ b. Grant [ b. Initial Award
[ c. Cooperative Agreement [Q c. Postaward
[ ¢ Loan

e. Loan Guarantee
[ f Loan Insurance

2. Status of Federal Action:
[ a. Bid/Offer/Application

3. Report Type:
[ a. Initial Filing
[ b. Material Change
For Material Change Only:
Year Quarter
Date of Last Report

4. Name and Address of Reporting Entity:

Tier , if known:

O Prime [ Subawardee
Congressional District, if known:

5. If Reporting Entity in No. 4 Is Subawardee, Enter Name and
Address of Prime:

Congressional District, if known:

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number: (if known)}

9. Award Amount: (if known)

10. a. Name and Address of Lobbying Entity: (ifindividual, last
name, first name, MI)

b. Individual Performing Services: (including address if differ-
ent from No. 10a) (last name, first name, MI)

11. Amount of Payment: (check all that apply)

$
[ Actual [ Planned
12. Form of Payment: (check all that apply)
a. Cash Nature
b. In-kind (specify) Value

13. Type of Payment: (check all that apply)
[J & Retainer
[ b. One-Time Fee
[ c. Commission
[ d. Contingency Fee
[ e. Deferred
[ f. Other: (specify)

tracted for payment indicated in Item 11:

14. Brief Description of services performed or to be performed and date(s) of service, including officer(s), employee(s), or member(s), con-

(Attach Confirmation Sheets if necessary)

15. Continuation Sheets Aftached:

| Yes | No

16. Information requested through this form is authorized by Title 31 U.S.C.
§1352. This disclosure of lobbying activities is a material representation
of fact upon which evidence was place by the above when this transaction
was made or entered into. This disclosure is required pursuant to 31 U.S.C.
§1352. This information will be reported to the Congress semiannually and
will be available for public inspection. Any person who fails to file the re-
quired disclosures shall be subject to a civil penalty of not less than $10,000
and not more than $150,000 for each such failure.

Signature:
Print Name:
Title:

Telephone Number:
Date:

Federal Use Only:

Authorized for Local Reproduction

116

Oklahoma State Department of Education CACFP Manual, July 2020




INSTRUCTIONS FOR COMPLETION OF SF-LLL,
DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime
federal recipient, at the initiation or receipt of a covered federal action or a material change to a
previous filing, pursuant to Title 31 U.S.C. §1352. The filing of a form is required for each payment
or agreement to make payment to any lobbying entity for influencing or attempting to influence
an officer or employee of any agency, a Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with a covered federal action. Use a
Continuation Sheet for additional information if the space on the form is inadequate. Complete all
items that apply for both the initial filing and material change report. Refer to the implementing
guidance published by the Office of Management and Budget (OMB) for additional information.

1.

Identify the type of covered federal action for which lobbying activity is and/or has been
secured to influence the outcome of a covered federal action.

Identify the status of the covered federal action.

Identify the appropriate classification of this report. If this is a follow-up report caused by a
material change to the information previously reported, enter the year and quarter in which
the change occurred. Enter the date of the last previously submitted report by this reporting
entity for this covered federal action.

Enter the full name, address, city, state, and zip code of the reporting entity. Include
Congressional district, if known. Check the appropriate classification of the reporting entity
that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of
the subawardee; e.g., the first subawardee of the prime is the first tier. Subawards include,
but are not limited to, subcontracts, subgrants, and contract awards under grants.

If the organization filing the report in Item 4 checks Subawardee, then enter the full name,
address, city, state, and zip code of the prime federal recipient. Include Congressional
District, if known.

Enter the name of the federal agency making the award or loan commitment. Include at
least one organizational level below agency name, if known. For example: Department of
Transportation, United States Coast Guard.

Enter the federal program name or description for the covered federal action (Item 1). If
known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for grants,
cooperative agreements, loans, and loan commitments.

Enter the most appropriate federal identifying number available for the federal action
identified in Item 1; e.g., Request for Proposal (RFP) number; grant announcement number;
the contract, grant, or loan award number; the application/proposal control number assigned
by the federal agency. Include prefixes; e.g., RFP-DE-90-001.

For a covered federal action where there has been an award or loan commitment by the

federal agency, enter the federal amount of the award/loan commitment for the prime entity
identified in Item 4 or Item 5.

Oklahoma State Department of Education CACFP Manual, July 2020 117



10.

11.

12.

13.

14.

15.

16.

118

a. Enter the full name, address, city, state, and zip code of the lobbying entity engaged by
the reporting entity identified in Item 4 to influence the covered federal action.

b. Enter the full name of the individual performing services, and include full address if
different from 10a. Enter last name, first name, and middle initial (MI).

Enter the amount of compensation paid or reasonably expected to be paid by the reporting
entity (Item 4) to the lobbying entity (Item 10). Indicate whether the payment has been
made (actual) or will be made (planned). Check all boxes that apply. If this is a material
change report, enter the cumulative amount of payment made or planned to be made.

Check the appropriate item. Check all items that apply. If payment is made through an
in-kind contribution, specify the nature and value of the in-kind payment.

Check the appropriate box. Check all boxes that apply. If Other, specify nature.

Provide a specific and detailed description of the services that the lobbyist has performed, or
will be expected to perform, and the dates of any services rendered. Include all preparatory
and related activity, not just time spent in actual contact with federal officials. Identify the
federal officials or employees contacted or the officers, employees, or Members of Congress
that were contacted.

Check whether Continuation Sheets are attached.

The certifying official shall sign and date the form, print his or her name, title, and telephone
number.

Public reporting burden for this collection of information is estimated to average 30
minutes per response, including time for reviewing instructions, searching data sources,
gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of collection
of information, including suggestions for reducing this burden, to the Office of Management
and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C. 20503.
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GENERAL PROVISION
(KEEP FOR YOUR RECORDS)



General Provisions

Lift Community Action Agency Keep for your records

Lift Community Action Agency follows the applicable requirements and
expects all of its subcontractors to adhere to the same.

A. No Federal Government Commitment or Liability to Third Parties

B.A.1. Except as the Federal Government expressly consents in writing, the Contractor agrees that:

B.A.1.1.

B.A.1.2,

The Federal Government does not and shall not have any commitment or liability related
to the Underlying Agreement, to any Third Party Participant at any tier, or to any other
person or entity that is not a party (FTA or the Contractor) to the Underlying Agreement,

and

Notwithstanding that the Federal Government may have concurred in or approved any
Solicitation or Third Party Agreement at any tier that may affect the Underlying Agreement,
the Federal Government does not and shall not have any commitment or liability to any
Third Party Participant or other entity or person that is not a party (FTA or the Contractor)
to the Underlying Agreement.

B. False or Fraudulent Statements or Claims.

B.B.1. Civil Fraud. The Contractor acknowledges and agrees that:

B.B.1.1.

B.B.1.2.

B.B.1.3.

B.B.2. Criminal

Federal laws, regulations, and requirements apply to itself and its Underlying Agreement,
including the Program Fraud Civil Remedies Act of 1986, as amended, 31 U.S.C. § 3801
et seq., and U.S. DOT regulations, "Program Fraud Civil Remedies,” 49 C.F.R. part31.

By executing the Underlying Agreement, the Contractor certifies and affirms to the Federal
Government the truthfulness and accuracy of any claim, statement, submission,
certification, assurance, affirmation, or representation that the Contractor provides to the
Federal Government.

The Federal Government may impose the penalties of the Program Fraud CivilRemedies
Act of 1986, as amended, and other applicable penalties if the Contractor presents,
submits, or makes available any false, fictitious, or fraudulent information.

Fraud. The Contractor acknowledges that 49 U.S.C. § 5323(1)(1) authorizes the Federal

Government to impose the penalties under 18 U.S.C. § 1001 if the Contractor provides a false,

fictitious,

or fraudulent claim, statement, submission, certification assurance, or representation in

connection with a federal public transportation program under 49 U.S.C. chapter 53 or any other
applicable federal law.

C. Access to Contractor and Third Party Participant Records.

B.C.1. The Contractor agrees and assures that each Subcontractor, if any, will agree to:

B.C.1.1.

B.C.1.2.

B.C.1.3.

Provide, and require its Third Party Participants at each tier to provide, sufficient access to
inspect and audit records and information related to its Award, the accompanying
Underlying Agreement, and any Amendments thereto to the U.S. Secretary of
Transportation or the Secretary’s duly authorized representatives, to the Comptroller
General of the United States, and the Comptroller General's duly authorized
representatives, and to the Contractor and each of its Subcontractors,

Permit those individuals listed above to inspect all work and materials related to its Award,
and to audit any information related to its Award under the control of the Contractor or
Third Party Participant within books, records, accounts, or other locations, and

Otherwise comply with 49 U.S.C. § 5325(g), and federal access to records requirements
as set forth in the applicable U.S. DOT Common Rules.

D. Federal Changes

B.D.1. The Contractor shall at all times comply with all applicable Federal regulations, policies, procedures
and directives, including without limitation those listed directly or by reference in the Master
Agreement as amended or promulgated from time to time during the term of this contract.

E. Civil Rights Requirements

B.E.1. The Contractor agrees that it must comply with applicable federal civil rights laws, regulations, and
requirements, and follow applicable federal guidance, except as the Federal Government
determines otherwise in writing. Therefore, uniess a Contractor or a federal program, including the
Tribal Transit Program or the Indian Tribe Contractor, is specifically exempted from a civilrights
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B.E.2.

B.E.3.

B.EA.

B.E.5.

B.E.6.

B.E.7.

B.E.8.

statute, FTA requires compliance with that civil rights statute, including compliance with equity in
service.

Nondiscrimination in Federal Public Transportation Programs. The Contractor agrees to, and
assures that it and each Third Party Participant, will:

B.E.2.1. Prohibit discrimination on the basis of race, color, religion, national origin, sex (including
gender identity), disability, or age.

Prohibit the:

B.E.3.1. Exclusion from participation in employment or a business opportunity for reasons
identified in 49 U.S.C. § 5332,

B.E.3.2. Denial of program benefits in employment or a business opportunity identified in 49 u.s.C.
§ 5332, or

B.E.3.3. Discrimination identified in 49 U.S.C. § 5332, including discrimination in employment or a
business opportunity identified in.

Follow:

B.E.4.1. The most recent edition of FTA Circular 4702.1, “Title VI Requirements and Guidelines for
Federal Transit Administration Contractors,” to the extent consistent with applicable
federal laws, regulations, requirements, and guidance, and other applicable federal
guidance that may be issued, but

B.E.4.2. FTA does not require an Indian Tribe to comply with FTA program-specific guidelines for
Title VI when administering its Underlying Agreement supported with federal assistance
under the Tribal Transit Program.

Nondiscrimination — Title VI of the Civil Rights Act. The Contractor agrees to, and assures that
each Third Party Participant, will:

B.E.5.1. Prohibit discrimination on the basis of race, color, or national origin,
Comply with:
B.E.6.1. Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000d etseq.,

B.E.6.2. U.S. DOT reguiations, “Nondiscrimination in Federally-Assisted Programs of the
Department of Transportation — Effectuation of Title VI of the Civil Rights Act of 1964," 49
C.F.R. part 21, and

B.E.6.3. Federal transit law, specifically 49 U.S.C. § 5332, and
Follow:

B.E.7.1. The most recent edition of FTA Circular 4702.1, “Title VI Requirements and Guidelines for
Federal Transit Administration Contractors,” to the extent consistent with applicable
federal laws, regulations, requirements, and guidance,

B.E.7.2. U.S. DOJ, “Guidelines for the enforcement of Title VI, Civil Rights Act of 1964,” 28C.F.R.
§ 50.3, and

B.E.7.3. All other applicable federal guidance that may be issued.
Equal Employment Opportunity.

B.E.8.1. Federal Requirements and Guidance. The Contractor agrees to, and assures that each
Third Party Participant will, prohibit, discrimination on the basis of race, color, religion, sex,
sexua! orientation, gender identity, or national origin, and:

B.E.8.2. Comply with Title VIl of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000e et
seq.,

B.E.8.3. Facilitate compliance with Executive Order No. 11248, “Equal Employment Opportunity”
September 24, 1965, 42 U.S.C. § 2000e note, as amended by any later Executive Order
that amends or supersedes it in part and is applicable to federal assistance programs,

B.E.8.4. Comply with federal transit law, specifically 49 U.S.C. § 5332, as provided in section 12 of
this Master Agreement,



General Provisions Lift Community Action Agency Keep for your records

B.E.8.5. FTA Circular 4704.1 “Equal Employment Opportunity (EEO) Requirements and Guidelines
for Federal Transit Administration Contractors,” and

B.E.8.6. Follow other federal guidance pertaining to EEO laws, regulations, and requirements, and
prohibitions against discrimination on the basis of disability,

B.E.8.7. Specifics. The Contractor agrees to, and assures that each Third Party Participant will:

B.E.8.8. Prohibited Discrimination. Ensure that applicants for employment are employed and
employees are treated during employment without discrimination on the basis of their
race, color, religion, national origin, disability, age, sexual orientation, gender identity, or
status as a parent, as provided in Executive Order No. 11246 and by any later Executive
Order that amends or supersedes it, and as specified by U.S. Department of Labor
regulations,

B.E.8.9. Affirmative Action. Take affirmative action that includes, but is not limited to:
B.E.8.9.1.Recruitment advertising, recruitment, and employment,

B.E.8.9.2.Rates of pay and other forms of compensation,

B.E.8.9.3.Selection for training, including apprenticeship, and upgrading, and
B.E.8.9.4.Transfers, demotions, layoffs, and terminations, but

B.E.8.10. Indian Tribe. Recognize that Title VII of the Civil Rights Act of 1964, as amended,
exempts Indian Tribes under the definition of “Employer,” and

B.E.8.11. Equal Employment Opportunity Requirements for Construction Activities. Comply, when
undertaking “construction” as recognized by the U.S. Department of Labor (U.S. DOL),
with:

B.E.8.12. U.S. DOL regulations, “Office of Federal Contract Compliance Programs, Equal
Employment Opportunity, Department of Labor,” 41 C.F.R. chapter 60, and

B.E.8.13. Executive Order No. 11246, “Equal Employment Opportunity in Federal Employment,”
September 24, 1965, 42 U.S.C. § 2000e note, as amended by any later Executive Order
that amends or supersedes it, referenced in 42 U.S.C.§ 2000e note.

F. Incorporation Of Federal Transit Administration (FTA) Terms

B.F.1.

The preceding provisions include, in part, certain Standard Terms and Conditions required by DOT,
whether or not expressly set forth in the preceding contract provisions. All contractual provisions
required by DOT, as set forth in the most current FTA Circular 4220, are hereby incorporated by
reference. Anything to the contrary herein notwithstanding, all FTA mandated terms shall be
deemed to control in the event of a conflict with other provisions contained in this Agreement. The
Contractor shall not perform any act, fail to perform any act, or refuse to comply with any NCTD
requests which would cause NCTD to be in violation of the FTA terms and conditions.

G. Energy Conservation

B.G.1. The Contractor agrees to, and assures that its Subcontractors, if any, will comply with the

mandatory energy standards and policies of its state energy conservation plans under the Energy
Policy and Conservation Act, as amended, 42 U.S.C. § 6321 et seq., and perform an energy
assessment for any building constructed, reconstructed, or modified with federal assistance
required under FTA regulations, “Requirements for Energy Assessments,” 49 C.F.R. part 622,
subpart C.

H. Right of the Federal Government to Terminate

B.H.1.

Justification. After providing written notice to the Contractor, the Contractor agrees that the Federal
Government may suspend, suspend then terminate, or terminate all or any part of the federal
assistance for the Award if:

B.H.1.1. The Contractor has failed to make reasonable progress implementing the Award,

B.H.1.2. The Federal Government determines that continuing to provide federal assistance to
support the Award does not adequately serve the purposes of the law authorizing the
Award, or
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B.H.2.

B.H.3.

B.H.1.3. The Contractor has violated the terms of the Underlying Agreement, especially if that
violation would endanger substantial performance of the Underlying Agreement.

Financial Implications. In general, termination of federal assistance for the Award will not invalidate
obligations properly incurred before the termination date to the extent that the obligations cannot be
canceled. The Federal Government may recover the federal assistance it has provided for the
Award, including the federal assistance for obligations properly incurred before the termination date
if it determines that the Contractor has misused its federal assistance by failing to make adequate
progress, failing to make appropriate use of the Project property, or failing to comply with the
Underlying Agreement, and require the Contractor to refund the entire amount or a lesser amount,
as the Federal Government may determine including obligations properly incurred before the
termination date.

Expiration of the Period of Performance. Except for a Full Funding Grant Agreement, expiration of
any period of performance established for the Award does not, by itself, constitute an expiration or
termination of the Award; FTA may extend the period of performance to assure that each Formula
Project or related activities and each Project or related activities funded with “no year” funds can
receive FTA assistance to the extent FTA deems appropriate.

I Debarment and Suspension

B.L1.

The Contractor agrees to the following:

B.L1.1. It will comply with the following requirements of 2 C.F.R. part 180, subpart C, as adopted
and supplemented by U.S. DOT regulations at 2 C.F.R. part1200.

B.I.1.2. It will not enter into any arrangement to participate in the development or implementation
of the Underlying Agreement with any Third Party Participant that is debarred or
suspended except as authorized by:

B..1.2.1. U.S. DOT regulations, “Nonprocurement Suspension and Debarment,” 2 C.F.R. part
1200,

B..1.2.2. U.S. OMB regulatory guidance, “Guidelines to Agencies on Government wide Debarment
and Suspension (Nonprocurement),” 2 C.F.R. part 180, including any amendments
thereto,

B.1.1.2.3. Executive Orders No. 12549, “Uniform Suspension, Debarment or Exclusion of
Participants from Procurement or Nonprocurement Activity,” October 13, 1994, 31 U.S.C.
§ 6101 note, as amended by Executive Order No. 12689, “Debarment and Suspension,”
August 16, 1989, 31 U.S.C. § 6101 note, and

B.l.1.2.4. Other applicable federal laws, regulations, or guidance regarding participation with
debarred or suspended Contractors or Third Party Participants.

B.1.1.3. It will review the U.S. GSA "System for Award Management — Lists of Parties Excluded
from Federal Procurement and Nonprocurement Programs,” https://www.sam.gov, if
required by U.S. DOT regulations, 2 C.F.R. part 1200.

B.L1.4. It will include, and require each Third Party Participant to include, a similar provision in
each lower tier covered transaction, ensuring that each lower tier Third Party Participant:

B.l.1.4.1. Complies with federal debarment and suspension requirements, and

B..1.4.2. Reviews the SAM at https://www.sam.gov, if necessary to comply with U.S. DOT
regulations, 2 C.F.R. part 1200.

B.l.1.5. If the Contractor suspends, debars, or takes any similar action against a Third Party
Participant or individual, the Contractor will provide immediate written notice to the:

B...1.5.1. FTA Regional Counsel for the Region in which the Contractor is located or implements
the Underlying Agreement,

B...1.5.2. FTA Headquarters Manager that administers the Grant or Cooperative Agreement, or
B..1.5.3. FTA Chief Counsel.

J. Buy America
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B.J.1.

The domestic preference procurement requirements of 49 U.S.C. § 5323(j), and FTA regulations,
“Buy America Requirements,” 49 C.F.R. part 661, to the extent consistent with 49 U.S.C. §5323(j),

K. Disputes, Breaches, Defaults, or Other Litigation

B.K.1.

B.K.2.

B.K.3.

B.KA4.

B.K.5.

B.K.6.

FTA Interest. FTA has a vested interest in the settlement of any violation of federal law, regulation,
or disagreement involving the Award, the accompanying Underlying Agreement, and any
Amendments thereto including, but not limited to, a default, breach, major dispute, or litigation, and
FTA reserves the right to concur in any settlement or compromise.

Notification to FTA. If a current or prospective legal matter that may affect the Federal Government
emerges, the Contractor must promptly notify the FTA Chief Counsel, or FTA Regional Counsel for
the Region in which the Contractor is located. (1) The types of legal matters that require notification
include, but are not limited to, a major dispute, breach, default, litigation, or naming the Federal
Government as a party to litigation or a legal disagreement in any forum for any reason.

Matters that may affect the Federal Government include, but are not limited to, the Federal
Government's interests in the Award, the accompanying Underlying Agreement, and any
Amendments thereto, or the Federal Government's administration or enforcement of federal laws,
regulations, and requirements.

If the Contractor has credible evidence that a Principal, Official, Employee, Agent, or Third Party
Participant of the Contractor, or other person has submitted a false claim under the False Claims
Act, 31 U.S.C. § 3729 et seq., or has committed a criminal or civil violation of law pertaining to such
matters as fraud, conflict of interest, bribery, gratuity, or similar misconduct involving federal
assistance, the Contractor must promptly notify the U.S. DOT Inspector General, in addition to the
FTA Chief Counsel or Regional Counsel for the Region in which the Contractor is located.

Federal Interest in Recovery. The Federal Government retains the right to a proportionate share of
any proceeds recovered from any third party, based on the percentage of the federal share for the
Underlying Agreement. Notwithstanding the preceding sentence, the Contractor may return all
liquidated damages it receives to its Award Budget for its Underlying Agreement rather than return
the federal share of those liquidated damages to the Federal Government, provided that the
Contractor receives FTA’s prior written concurrence.

Enforcement. The Contractor must pursue its legal rights and remedies available under any third
party agreement, or any federal, state, or local law or regulation.

L. Lobbying Restrictions

B.L.1.

The Contractor agrees that neither it nor any Third Party Participant will use federal assistance to
influence any officer or employee of a federal agency, member of Congress or an employee of a
member of Congress, or officer or employee of Congress on matters that involve the Underlying
Agreement, including any extension or modification, according to the following:

B.L.1.1. Laws, Regulations, Requirements, and Guidance. This includes:
B.L.1.1.1. The Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352, as amended,

B.L.1.1.2. U.S. DOT regulations, "New Restrictions on Lobbying,” 49 C.F.R. part 20, to the extent
consistent with 31 U.S.C. § 1352, as amended, and

B.L.1.1.3. Other applicable federal laws, regulations, requirements, and guidance prohibiting the
use of federal assistance for any activity concerning legislation or appropriations
designed to influence the U.S. Congress or a state legislature, and

B.L.1.2. Exception. If permitted by applicable federal law, regulations, requirements, or guidance,
such lobbying activities described above may be undertaken through the Contractor’s or
SubContractor's proper official channels.

M. Clean Air Act
B.M.1. (42 U.S.C. §§ 7401 — 7671q.) and the Federal Water Pollution Control Act (33 U.S.C. §§ 1251 —

1387), as amended—Contracts and subgrants of amounts in excess of $150,000 must contain a
provision that requires the non-Federal award to agree to comply with all applicable standards,
orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. §§ 7401 — 7671q) and the
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Federal Water Pollution Control Act as amended (33 U.S.C. §§ 1251 — 1387). Violations must be
reported to the Federal awarding agency and the Regional Office of the Environmental Protection
Agency (EPA).

Clean Water

B.N.1. The Common Grant Rules specifically prohibit the use of facilities included in the EPA “List of
Violating Facilities,” in the performance of any third party contract at any tier exceeding $100,000.
The contractor must also comply with all applicable standards, orders, or regulations issued under
Section 508 of the Clean Water Act, as amended, 33 U.S.C. Section 1368, and other applicable
requirements of the Clean Water Act, as amended, 33 U.S.C. Sections 1251 through 1377.

Cargo Preference.

B.O.1. Use of United States-Flag Vessels. The shipping requirements of 46 U.S.C. § 55305, and U.S.
Maritime Administration regulations, “Cargo Preference — U.S.-Flag Vessels,” 46 C.F.R. part 381,
and

Fly America

B.P.1. The air transportation requirements of Section 5 of the International Air Transportation Fair
Competitive Practices Act of 1974, as amended, 49 U.S.C. § 40118, and U.S. General Services
Administration (U.S. GSA) regulations, “Use of United States FlagAir Carriers,” 41 C.F.R. §§ 301-
10.131 - 301-10.143.

Davis-Bacon Act, as amended (40 U.S.C. §§ 3141 — 3148)

B.Q.1. When required by Federal program legislation, all prime construction contracts in excess of $2,000
awarded by non-Federal entities must include a provision for compliance with the Davis-Bacon Act
(40 U.S.C. §§ 3141 - 3144, and 3146 — 3148) as supplemented by Department of Labor regulations
(29 C.F.R. part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally
Financed and Assisted Construction”). In accordance with the statute, contractors must be required
to pay wages to laborers and mechanics at a rate not less than the prevailing wages specified in a
wage determination made by the Secretary of Labor. In addition, contractors must be required to
pay wages not less than once a week. The non-Federal entity must place a copy of the current
prevailing wage determination issued by the Department of Labor in each solicitation. The decision
to award a contract or subcontract must be conditioned upon the acceptance of the wage
determination. The non-Federal entity must report all suspected or reported violations to the
Federal awarding agency. The contracts must also include a provision for compliance with the
Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor
regulations (29 C.F.R. part 3, “Contractors and Subcontractors on Public Building or Public Work
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that
each contractor or subcontractor must be prohibited from inducing, by any means, any person
employed in the construction, completion, or repair of public work, to give up any part of the
compensation to which he or she is otherwise entitied. The non-Federal entity must report all
suspected or reported violations to the Federal awarding agency.

“Anti-Kickback” Prohibitions of:
B.R.1. Section 1 of the Copeland “Anti-Kickback" Act, as amended, 18 U.S.C. § 874,
B.R.2. Section 2 of the Copeland “Anti-Kickback” Act, as amended, 40 U.S.C. § 3145, and

B.R.3. U.S. DOL regulations, “Contractors and Subcontractors on Public Building or Public Work Financed
in Whole or in Part by Loans or Grants from the United States,” 29 C.F.R. part 3.

Contract Work Hours and Safety Standards Act (40 U.S.C. §§ 3701 — 3708)

B.S.1. Where applicable, all contracts awarded by the non-Federal entity in excess of $100,000 that
involve the employment of mechanics or laborers must include a provision for compliance with 40
U.S.C. §§ 3702 and 3704, as supplemented by Department of Labor regulations (29 C.F.R. part 5).
Under 40 U.S.C. § 3702 of the Act, each contractor must be required to compute the wages of
every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of
the standard work week is permissible provided that the worker is compensated at a rate of not less
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than one and a half times the basic rate of pay for all hours worked in excess of 40 hours in the
work week. The requirements of 40 U.S.C. § 3704 are applicable to construction work and provide
that no laborer or mechanic must be required to work in surroundings or under working conditions
which are unsanitary, hazardous or dangerous. These requirements do not apply to the purchases
of supplies or materials or articles ordinarily available on the open market, or contracts for
transportation or transmission of intelligence.

T. Bonding.

B.T.1. The Contractor agrees to comply with the following bonding requirements and restrictions as
provided in federal regulations and guidance: (1) Construction. As provided in federal regulations
and modified by FTA guidance, for each Project or related activities implementing the Underlying
Agreement that involve construction, it will provide bid guarantee bonds, contract performance
bonds, and payment bonds.

B.T.2. (2) Activities Not Involving Construction. For each Project or related activities implementing the
Underlying Agreement not involving construction, the Contractor will not impose excessive bonding
and will follow FTA guidance.

U. Seismic Safety

B.U.1. The Contractor agrees to comply with the Earthquake Hazards Reduction Act of 1977, as
amended, 42 U.S.C. § 7701 et seq., and U.S. DOT regulations, “Seismic Safety,” 49 C.F.R. part
41, specifically, 49 C.F.R. § 41.117.

V. Disadvantaged Business Enterprises

B.V.1. The Contractor acknowledges and understands that the statutory and regulatory provisions relating
to disadvantaged business enterprises (DBE) differ significantly between FTA and FRA, including
Section 1101(b) of the FAST Act (23 U.S.C. § 101 note) and U.S. DOT regulations, “Participation
by Disadvantaged Business Enterprises in Department of Transportation Financial Assistance
Programs,” 49 C.F.R. part 26, both of which apply to FTA, but not to FRA.

B.V.2. FRA is not authorized to use FTA's DBE regulations, and consequently the Contractor agrees to
comply with the statutory and regulatory DBE provisions that apply to federal assistance provided
by FTA when using that federal assistance for purchases.

B.V.3. The Contractor agrees to use the “contracting with small and minority firms, women's business
enterprise” provisions of the applicable U.S. DOT Common Rules.

W. Prompt Payment and Return of Retainage

B.W.1. The entity utilizing this Contract declines to hold retainage from prime contractor and requires a
contract clause obligating the prime contractor to make prompt and full payment of any retainage
kept by a prime contractor to the subcontractor within 30 days after the subcontractor's work is
satisfactorily completed.

X. RECYCLED PRODUCTS
B.X.1. 42 U.S.C. 6962
B.X.2. 40 CFR Part 247
B.X.3. Executive Order 12873

B.X.4. Applicability to Contracts: The Recycled Products requirements apply to all contracts for items
designated by the EPA, when the Contractor procures $10,000 or more of one (1) of these items
during the fiscal year, or has procured $10,000 or more of such items in the previous fiscal year,
using Federal funds.

B.X.5. Flow down Requirements: These requirements flow down to all Contractor and sub-Contractor
tiers.
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B.X.6.

Recovered Materials - The Contractor agrees to comply with all the requirements of Section 6002
of the Resource Conservation and Recovery Act (RCRA), as amended (42 U.S.C. 6962), including
but not limited to the regulatory provisions of 40 CFR Part 247, and Executive Order 12873, as they
apply to the procurement of the items designated in Subpart B of 40 CFR Part 247. The Contractor
agrees to comply with the U.S. Environmental Protection Agency (US EPA), "Comprehensive
Procurement Guideline for Products Containing Recovered Materials,” 40 CFR part 247.

Y. ADA ACCESS REQUIREMENTS

B.Y.A.
B.Y.2.

49 U.S.C. § 5301, 29 U.S.C. § 794, 42 U.S.C. § 12101

Applicability to Contracts: The Contractor shall comply with 49 USC 5301(d), stating Federal policy
that the elderly and persons with disabilities have the same rights as other persons to use mass
transportation services and facilities and that special efforts shall be made in planning and
designing those services and facilities to implement that policy. Contractor shall also comply with all
applicable requirements of Sec. 504 of the Rehabilitation Act (1973), as amended, 29 USC 794,
which prohibits discrimination on the basis of handicaps, and the Americans with Disabilities Act of
1990 (ADA), as amended, 42 USC 12101 et seq., which requires that accessible facilities and
services be made available to persons with disabilities, including any subsequent amendments
thereto.



Rebecca Reynolds, Executive Director
David Hawkins, Board Chairman

Vendors/Contractors/Suppliers
For accurate record-keeping and timely payment processing, we ask that the following information be
completed and returned to our accounting department. Incomplete or missing information will result in

a payment processing delay.

All vendors/contractors/suppliers

e LIFT CA, Inc. Vendor Information Form (attached)

*|RS Form W-9 Request for Tax Payer Identification (attached)

«Non-Oklahoma vendors — a copy of Oklahoma Sales Tax Permit provided you have nexus in Oklahoma

Contractors/Service or repair

eCertificate of Coverage for General Liability Insurance (must be kept current)

sCertificate of Coverage for Workers Compensation Insurance or Certificate of (Non-coverage) Exempt
Status (must be kept current)

As a grant-funded nonprofit, LIFT CA must maintain compliance with various reporting regulations. The
above information is required to ensure our agency remains compliant, allowing us the opportunity to

continue serving our communities.

Note to Sole Proprietors: If you are exempt under the Administrative Workers’ Compensation Act, you
may file an Affidavit of Exempt status with the Oklahoma Workers Compensation Commission. A fee
applies. For more information contact the Oklahoma Workers” Compensation Commission at (405) 522-
3222 or visit www.ok.gov/wcc.

LIFT Community Action Agency, Inc. is not exempt from sales tax. We ask that all sales tax and freight
charges be itemized separately on invoices. We process payments by invoice and cannot pay from a
statement. All invoices are processed for payment at least twice a month. LIFT Community Action
Agency, Inc. should have only one account with suppliers for all our departments and locations.
Shipment addresses will be designated at the time of order placement and all orders/purchases require
a purchase order number. Order confirmations and invoices may be sent to orders@liftca.org or the

address below.

Our billing address is as follows and monthly statements should be sent attention to Accounts Payable.
LIFT Community Action Agency, Inc., 209 North 4th Street, Hugo, OK 74743

For inquiries regarding past due invoices or late payments, please contact Accounting at telephone 580
326 3351; fax 580 326 2305; or email accounting@liftca.org.

g 209 North 4th Street - Hugo, OK 74743 /\l /\I
) i NeighborWorks-

Telephone: 580.326.3351 | Fax: 580.326.2305

TTD/TTY - 711
Community Action Agency This indtitution is an equal opportunity ployenr CHARTERED MEMBER




Rebecca Reynolds, Executive Director
David Hawkins, Board Chairman

Small Business Definitions

“Small Business Concern,” means a concern, including its affiliates, that is
independently owned and operated, not dominant in the field of operations in
which it is bidding on Government contracts, and qualified as a small
business under the criteria and size standards in 13 CFR 121. (See FAR
19.001, Definitions, and FAR 19.102).

“Small Disadvantaged Business Concern,” means an offeror that
represents, as part of its offer, that it is a small business under the size
standards applicable to the acquisition - either received certification as a
small disadvantaged business concern; no change in disadvantaged
ownership since certification concern is owned by one or more individuals
whose individual net worth does not exceed $750,000 or is a certified small
disadvantaged business concern in SBA’s PRO-Net database.

“Women-Owned Business,” means a small business which is at least 51
percent owned by one or more women; who also control and operate the
business or in the case of any publicly owned business, at least 51 percent
of the stock of which is owned by one or more women; and whose
management and daily business operations are controlled by one or more
women.

“eteran-Owned Small Business Concern,” means a small business
concern that is not less than 51 percent owned by one or more veterans, or
in the case of any publicly owned business, not less than 51 percent of the
stock of which is owned by one or more veterans and the management and
daily operations are controlled by one or more veterans.

“Service-Disabled Veteran-owned Small Business Concern,” means a
small business concern that is not less than 51 percent owned by one or more
service-disabled veterans or in a publicly owned business 51 percent of the
stock is owned by one or more service disabled veterans; and the
management and daily business operations are controlled by one or more
service- disabled veterans with permanent and severe disability, the spouse
or permanent caregiver of such veteran.

“HUBZone,” means a historically underutilized business zone, which is
an area located within one or more qualified census tracks, qualified non-
metropolitan counties, or lands within the external boundaries of an
Indian Reservation.

& 209 North 4th Street - Hugo, OK 74743 AT AT
LE woificors NeighborWorks

Telephone: 580.326.3351 | Fax: 580.326.2305

TTD/TTY - 711
Community Action Agency This institution is an equal opportunity emploger CHARTERED MEMBER




LIFT Community Action Agency, INC. 209 6
North 4" St., Hugo, OK 74743 (580) 326-3351 l l
Community Action Agency

Vendor Information Form

Name of Business:

Owner/Manager:

Telephone: Fax:

Business Physical Address (no PO Boxes)

City, State, & Zip Code

Remittance Address

City, State, & Zip Code

Accounting Contact: Phone:
Accounting Email: Customer # Assigned to Lift:
(for reference when contacting your business)
e Isyour business a small business as defined under the Code of Federal Regulations? YES NO
e s owner/director related to any LIFT CAA, Inc.employees? YES NO

+Will not be a deciding factor in services acquired. For agency reporting guidelines only.

Out of State Vendors:

Do you have nexus in Oklahoma? YES NO Oklahoma Sales Tax #:
(For Oklahoma use tax reporting) (Attach a copy of certificate)

This section is for LIFT CA purposes only (completed by staff before submitting to accounting)

Information verified by

(staff signature; other than who obtained information)

Spoke with

(vendor representative)

Program director approval

(staff signature)

Verified @ www.sam.gov,
(attach screen shot) (staff signature)

Will/could this Vendor be physically preforming work/services on Lift Property?

Vendor File:

Vendor Information Form Revised 5.2024



Request for Taxpayer
Identification Number and Certification
Department of the Treasury

Internal Revenue Service » Go to www.irs.gov/FormW9 for instructions and the latest information.
1 Name (as shown on your income tax return). Name is required on this line; do not teave this line blank.

Give Form to the
requester. Do not
send to the IRS.

-
Form w 9

(Rev. October 2018)

2 Business name/disregarded entity name, if different from above

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to
following seven boxes. certain entities, not individuals; see

instructions on page 3):

[:l Individual/sole proprietor or D C Corporation D S Corporation D Partnership D Trust/estate

single-member LLC Exempt payee code (if any)

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ™
Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is code (if any)
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that Y
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

|:] Other (see instructions) »
5 Address (number, street, and apt. or suite no.) See instructions.

Print or type.
See Specific Instructions on page 3.

(Applies to accounts maintained outside the U.S.)

Requester’s name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN, later. or
Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and [ Employer identification number
Number To Give the Requester for guidelines on whose number to enter.

Part Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no fonger subject to backup withholding; and
3.1am a U.S. citizen or other U.S. person (defined below); and
4. The FATCA code(s) entered on this form (if any) indicating that 1 am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part Il, later.

Social security number

Sign Signature of

Here U.S. person » Date P>

General lnstructions e Form 1099-DIV (dividends, including those from stocks or mutual
funds)

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption

taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other

amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

e Form 1099-INT {(interest earned or paid)

» Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)
» Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)
e Form 1099-S (proceeds from real estate transactions)
e Form 1099-K (merchant card and third party network transactions)
e Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)
» Form 1099-C (canceled debt)
» Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-3 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W=-9 (Rev. 10-2018)



Form W-9 (Rev. 10-2018)

Page 2

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester's form if
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

» An individual who is a U.S. citizen or U.S. resident alien;

e A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

» An estate (other than a foreign estate); or
» A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where a Form W-9 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States.

e |n the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

e |n the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

e |n the case of a U.S. trust (other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This is called “backup withholding." Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for
Part Il for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account
maintained by a foreign financial institution {FFI)), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9. If you are providing Form W-8 to an FFl to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If
you have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b. Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C
corporation, or S corporation. Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
“disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner thatis a u.s.
person, the U.S. owner's name is required to be provided on line 1. If
the direct owner of the entity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, “Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-9.
This is the case even if the foreign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person on line 1is | THEN check the box for. ..

a(n)...

s Corporation Corporation

Individual/sole proprietor or single-
member LLC

¢ |ndividual

s Sole proprietorship, or

* Single-member limited liability
company (LLC) owned by an
individual and disregarded for U.S.
federal tax purposes.

s LLC treated as a partnership for | Limited liability company and enter
U.S. federal tax purposes, the appropriate tax classification.

o LLC that has filed Form 8832 or | (P= Partnership; C= C corporation;
2553 to be taxed as a corporation, | or S= S corporation)

or

e LLC thatis disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax

puUrposes.
* Partnership Partnership
» Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to
you.

Exempt payee code.

 Generally, individuals (including soie proprietors} are not exempt from
backup withholding.

¢ Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

» Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.

 Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession

7—A futures commission merchant registered with the Commodity
Futures Trading Commission

8—A real estate investment trust

9— An entity registered at all times during the tax year under the
Investment Company Act of 1940
10—A common trust fund operated by a bank under section 584(a)
11—A financial institution
12 —A middleman known in the investment community as a nominee or
custodian
13—A trust exempt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13.

THEN the payment is exempt
for...

IF the payment is for ...

All exempt payees except
for7

Interest and dividend payments

Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired
prior to 2012.

Broker transactions

Barter exchange transactions and | Exempt payees 1 through 4

patronage dividends

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 52

$5,000'

Payments made in settlement of Exempt payees 1 through 4
payment card or third party network

transactions

' See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup

withholding: medical and health care payments, attorneys' fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-3 with “Not Applicable” (or
any simifar indication) written or printed on the line for a FATCA
exemption code.

A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1(c)(1)())

E—A corporation that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(c)(1)()

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940

|—A common trust fund as defined in section 584(a)
J—A bank as defined in section 581
K—A broker

L—A trust exempt from tax under section 664 or described in section
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g)
plan
Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address (number, strest, and apartment or suite number).
This is where the requester of this Form W-9 will mail your information
returns. If this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner’s SSN (or EIN, if the owner has
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.SSA.gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer Identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or SS-4 mailed to you within 10
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 80 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 80-day rule does not apply to other types of payments.
You will be subject to backup withholding on alt such payments until
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whese TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payee
codeg, earlier.

Signature requirements. Complete the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the

certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out itemn 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. "Other payments” include
payments made in the course of the requester’s trade or business for
rents, royaities, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settiement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 529A),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and EIN of:

14. Account with the Department of The public entity
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural

program payments

15. Grantor trust filing under the Form The trust
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see

Regulations section 1.671-4(b)(2}(i}(B))

For this type of account:

Give name and SSN of:

N

&

~

. Individual
. Two or more individuals (joint

account) other than an account
maintained by an FFI

Two or more U.S. persons
{joint account maintained by an FFl)

Custodial account of a minor
(Uniform Gift to Minors Act)

. a. The usual revocable savings trust

(grantor is also trustee)
b. So-called trust account that is not
a legal or valid trust under state law

. Sole proprietorship or disregarded

entity owned by an individual

. Grantor trust filing under Optional

Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b)(2)())

A)

The individual

The actual owner of the account or, if
combined funds, the first individual on

the account1

Each holder of the account

N 2
The minor’

The grantor-trus’tee1

1
The actual owner

3
The owner

The grantor”

For this type of account:

Give name and EIN of:

[es)

©

11.

12.
13.

. Disregarded entity not owned by an

individual

. A valid trust, estate, or pension trust

. Corporation or LLC electing

corporate status on Form 8832 or
Form 2553

Association, club, religious,
charitable, educational, or other tax-
exempt organization

Partnership or multi-member LLC
A broker or registered nominee

The owner

Legal entity4

The corporation

The organization

The partnership
The broker or nominee

1 List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person’s number

must be furnished.
2 Circle the minor’s name and furnish the minor's SSN.

3 You must show your individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
name line. You may use either your SSN or EIN (if you have one), but the
IRS encourages you to use your SSN.

4 |ist first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.) Also see Special
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
a refund.

To reduce your risk:
» Protect your SSN,
« Ensure your employer is protecting your SSN, and
¢ Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harm or a
systemic problem, or are seeking help in resolving tax problems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or report them at www.ftc.gov/complaint. You can

contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identity theft, see www./dentityTheft.gov
and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons (including federal agencies) who are required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonwealths and possessions for use in
administering their laws. The information also may be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or to federal law enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3406, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TIN to the payer.
Certain penalties may also apply for providing false or fraudulent
information.



Automatic Deposit of Vendor/Contractor Payments Form

Vendor/Contractor Name:

Address: City: Zip Code:

Please authorize the following option:
1. Vendor/Contractor reimbursement
U Automatic Deposit

NOTE: IF YOU CHANGE BANKS YOU WILL NEED TO COMPLETE ANOTHER AUTOMATIC DEPOSIT OF
VENDOR/CONTRACTOR PAYMENT FORMS, AND BE SURE TO GIVE AT LEAST A MONTH NOTICE.

| hereby authorize LIFT Community Action Agency, Inc., hereafter called LIFT CAA, to initiate credit
entries and to initiate, if necessary, debt entries and adjustments for a credit entry in error, to my
financial institution | have listed below. | enclosed a copy of a voided check that shows | am the account
holder.

Checking / Savings Account (Circle One) indicated below, and Depository Institution named
below, hereinafter called Depository to credit and/or debit the same to such account.:

Depository Institution: Branch:
City: State: Zip code:
Bank/ABA#: Account Number:

This authority is to remain in full force and effect until LIFT CAA and Depository have received written
notification from the above vendor/contractor of its termination in such time and in such manner as to
afford LIFT CAA and Depository a reasonable opportunity to act on it.

Print Name Social Security Number Signature

Attach a VOID check to this form and return it to:
LIFT Community Action Agency, Inc., Accounts Payable, 209 North 4" Street, Hugo, OK 74743




